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FEVIKEC NANPOYPOPIEC YIa TNV EKOTPATEIA

Fevika

H ekoTpaTeia Clear Writing eykaiviaoTnke enionua 1o 2010 peTd and oxeTIKN NpwToBouAia
TNV onoia aveAaBe 1o 2009 n Tlevik Aleubuvon Metappaong (FAM) Tng Eupwnaikng
EmTponng. O1 NETAPPACTEG, NOU €ival KAl Ol NPWTOI AVAYVWOTEC TWV EYYPAPWV NOU NApavyel n
EniTponn, eixav JdianiotTwoel OTI Ta MNpwTOTUNA TwWV E€YypAQwVv MNou KaAouvTtav va
METappacouv napoucialav o€ NOAAEC NEPINTWOEIC APKETA NpoBAnuaTa. Autd Ta npoBAnuarta
o@eilovTav og d1APOPoUC AOYoucG: oTn oUVTaén Twv NPWTOTUNWY and PN PUOIKOUC OMIANTEC
TNG ayyAIKNG yAwooag, Xwpic avabewpnon Toug and (QUOCIKOUC OMIANTEG OTn OUVEXEIQ: OTN
OUMMETOXN NOAAWV CUVTAKTWV OTN ouyypa®n Twv eyypa@wyv oTo nAaicio Twv dIunnpecIiakwy
O01aBoUAeUCEWV: O AaAAAYEG TNG TEAEUTAIAC OTIYMNG, MOU MMNOPE va €XOUV €ninTwon oTn
ouvoxn TwV gyypaewv K.An. MNa Tnv avTIgeETwNIon auTou Tou cofBapou {nTAuaTog, n MAM
€0eoe 1o Bgpa orn lMevikn Mpapuateia TnG EmiTponng, n onoia €vekpive Tn BeopoBETNON TNG
EKOTPATEIAC.

H ekoTpaTeia aneuBuvetal o 0Aoug TouG unaAAnAoug TnG Eupwnaikng EmiTponng, pe
OoKOMNO va Toug NEicel yia TV avaykn va ouvTaooouv CagecTepA eyypaga. H ekoTparteia
Tovilel OTI Ta £yypagpa NpPEMel va €ival nio ocUVToPa Kal nio anAd, woTe va €ival nio EAKUCTIKA
yla Toug avayvwoTec. 'ETol BeATioveTal n dnuooia sikova Tng EE, aAAd kal n enikoivwviakn
ANOTEAECNATIKOTNTA KABOe &€yypApou. ZUyXpOvwc, OISUKOAUVETAl MOAU TO E€pyo TWV
METAPPACTWY, AV TO E£yypAQPO MNPENEl vad METAPPAOTEI 0 AAAEC YAWOOEC, KAl ano@euyovTal
NnpoBAANATA ACUNPWVIAG HETAEU TwV dIaPOpwWV YAWOOIKWYV EKOOCEWV.

H ekoTpaTeia opyavwveTal ano €181KR opada oTnVv ornoia CUMPMETEXOUV EKMPOCWIOI MEVTE
unnpeciwv TnG Emitponng: levikn Mpaupateia- Nouik Ynnpeoia- TA AvBpwnivov Mopwv
(Mabnon kar Avantuén): N'A Enikoivwviag: kal A Metappaong (povada Editing). Yndapyxouv
ENIONG «avTanokpITEG» 0€ OAEC TIG AAAEC unnpeadiec TG Enimponnc.
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FevikEC NANPoPoOpPIieC yia TNV ekoTpaTeia (OUuveEXEla)

Mopoi

O Baoikog ndpo¢g TNG ekoTpaTeiag sival To PUAAGdIo «Mwcg va ypapeTe pe oagnvela», nou diaTibeTal
o€ OAeG TIC YAwooecg TnG EE.

Ynapxel eniong (MOvo oTa ayyAlka kal ota yaAAika) 1o €yypago Claire's Clear Writing Tips, oTo
onoio divovTal AENTOUEPEIC NPAKTIKEG CUMPBOUAEC YIa TIGC BACIKEG APXEC OWOTNG CUVTAENG.

EEaANOU, kaBe €BOopada anooTEAAETAl HPE NAEKTPOVIKO TAXUDPOMEIO OTOUG EYYEYPAMMEVOUG
OUVOPOMNNTEG MIa MPAKTIKA CUKBOUAR YIa TN OwoTh oUVTa&n Twv eyypagwyv TOUc.

Ynapxel akopn n «EpyaAegiobnkn Tou cuvtaktn» (The Writer's Toolbox) 6nou divovtal cUUBOUAEG
(npo¢ To Napov Povo oTa ayyAikd, oTta YaAAIka kal oTa yepuavika) yia Tn oUvTa&én OUYKEKPIMEVWV
TUNWV EYYPAPWV.

ZUHBOUAEG, HaBnUaTa kal EkdONA®OEIG

Apeon napoxn BonBeiag oToug CUVTAKTEG NMou avTigeTwnifouv duoeniAuta npofAnuarta: DGT-EDIT-
HELPLINE

A1adIKTUAKO ENIHOPPWTIKO Padnua (tutorial)

Meonueplaveg napouaiaocelg (lunchtime sessions)

E€cidikeupeveg Nnuepideg NpakTikoU npooavaToAiopou: DGT-CLEAR-WRITING
EBdopada «Clear Writing»

Opyavwaon €1dIkwVv ekONAWOEWV YIa TV Npowbnon TwV OTOXWV TNG €KOTpaATeiag (He dIAKEKPIPNEVOUG
NPOOKEKANMEVOUG OMIANTEG, EVNUEPWTIKEG EKBETEIC K.AM.)

BpaBeia

Alevepyela diaywviopou «Clear Writing» pia @opd Tov Xpovo. H anovoun Twv €Tnoiwv BpaBeiwv
gival n kopugaia oTiyun TnG ekoTpaTteiag (BA. pebenopevn diagpaveia).

n European
Commission



H e1c0aywyikn ogAida TOU 1I0TOTOMNOU

Clear Writing homepage Blog Clear writing awards 2018 MNoble prize competition

Clear Writing

Recent
ters tooltax
Clear Writing sl o el o e e
Assessment 2018 Y T e

Clear Writing Award
Documenmnts 2018
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Library of all winning 2018 Clear Writing Clear writing contact
entries Moble prize Writer's toolbox Claire's weekly tips in your DG
Subsites

Clear writing awards

2018 Clear Writing Campaign

Site Contents We aim to encourage Commission staff to draft clearly - so that everything we write, as an organisation, is as effective as it can be.
Run since 2009 by the DGT's Editing Unit, the campaign offers a wide range of training & awareness events throughout the year.

And we produce a popular series of practical clear writing tips, emailed to your desk every week by Claire, the face of the campaign.

But the culmination of every year is the Clear Writing Awards, which offers you the chance of a prize (and endless glory) for any

particularly well written texts you may have helped create.

What's new in Clear Writing
Clear Writing Day - internal communication - 26 March
Key style rules
Juridiction administrative : nouveaux modes de rédaction des décisions
Congratulations to the 2018 clear writing champions!

Webinar - 4Cs of clear writing
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To eTnoio Bpapeio Clear Writing

EmiAe€ipa via BpaBeuon sival €yypaga Mnou EUMINTOUV Of€
onoladnnoTe ano TIC AKOAOUBEC KaTnYOopPIEC:

NOMIKEC NPAEEIC KAl VOHOOETIKEC NPOTACEIC

‘Eyypaga nNOAITIKNG KAl EKOECEIC (avaKOIVWOEIC, €KOEOEIC
£paApuUoyNnG, eyypa@a d1aBouUAeUcEwV K.AM.)

‘Eyypaga yia EVOoiaka npoypappara n yia dpaceic nou
xpnHarodotouvTtdl ano Tnv EE (ouyypagpec unoxpewoewy,
00NYIiEC OXETIKA WE TOV TPOMNO UMOBOANG AITNOEWV Yia €I0IKEC
enixopnynoeic n oupBacelc, evruna aitnong kai aAAa OXETIKA
£Yypapa)

‘Eyypapa eEWTEPIKNG emkoivwviag (deATia  Tunou,
PUAAAdIa K.Am.)

'EYypaga e0CWTEPIKNG ENIKOIVWVIAG (avaKoIVWOEIG 1 0OnYieg
NPOC TO MPOCWMIKO, UNNPECIAKA CNUEIWNATA K.AM.).
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To eTnoio BpapBeio Clear Writing (ouvéxeia)
Aiadikacia

1. MpoTaocsig

KaBe unaAAnAo¢ upnopei va npoteivel eyypapa npoc BpapBeuon. MNa va To Kavel,
npenel va oTteiAel otn d1euBuvon DGT-CLEAR-WRITING privupa, ypagovrac wc B€ua
Tn @paon «Clear Writing Awards Nomination» kal npoadiopifovTag Tnv kartnyopia
Kal Tov ouvTakTn. [penel eniong¢ va €EnNyNoel yiaTi MNPOTEIVEI TO E£yypago,
NpooBETOVTAG KABE XPpNOIUN OXETIKN NAnpogopia.

2. EniAoyn

Mia eniITpon NPOENIAOYNG EMIAEYEl TIG KAAUTEPEC UNOWNQPIOTNTEG KABE KaTnyopiac.
>Tn Ouvexela, n €101k opada nou diaxelpileTal Tnv ekoTpateia «Clear Writing»
EMIAEYEl TIC unown@ioTNTEG nou Oa PBpaBeubouv. MnopoUv va anoveundouv
nepIcoOTEPA anod €va BpaPeia oe kABe kaTnyopida.

3. TEAETH ANOVOHNG

H TEAETN ANOVOMPNC YivETAl NE HEYAAN €NIoNUOTNTA ToV AgkeUBPIo KABE €ToUC. DETOC
Oa yivel oTi¢ 5 AekeuBpiou.
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Alaywviopog Noble prize

EkTOC ano 10 €Tnoio peyaAo PBpaBeio «Clear Writing»,
anovePovTal kabe yxpovo kal Ta BpaBeia Noble (nou dev
npenel BeBala va ocuyxeovTal Je Ta BpaBeia Nobel).

Ta BpaBeia Noble anovepovTal OTOUGC VIKNTEC €VOCG
dlaywviopou Tov onoio die€ayel kabe xpovo n Movada Editing
TNG FAM napdAAnAa pe ta BpaBeia «Clear Writing».

AuTO nmou npenel va kavouv ol Odlaywvi{opevol €ival va
BeEATIWOOUV MEVTE MIKPA €yypaga ypaupgeva oe duovonTtn,
YPAQPEIOKPATIKN YAwoOoa.

O diaywviopoc Noble dev die€ayeTal povo oTa ayyAika aAAad
Kal oTa YAAAIKG Kal Ta yeppavikda.
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H epydA€ioOnNKnN TOU CUVTAKTN
Writer's toolbox

Editorial advice - to help you write more effectively.

From the DGT's editing service — a team of English native speakers who edit, train and advise on clear writing

across the Commission.

Self-help Ask the editors
¢ Quick writing tips ¢ Drafting advice
* Which type of document? ¢ Language queries - by email
¢ Check a writing rule - or a word * Get your document edited
¢ Training
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E101kEC 00NYiEG yia Ta diagopa €idn eyypapwv
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O1 npakTikEG OUHBOUAEG TNG Claire

ﬂ Home  Deutsch

.2 Claire's Clear Writing Tips

el

Ml tips
7 key questions

Acronyms8abbreviations

Active verbs

Be pracise, not vague
Buzz words & jargon
False friends

Focus on your reader
Foreign expressions
Keep it short

Keep it short and simple
(KISS)

Keep it simple
Test yourself!
Usage

Web writing

\rchives
March

February
January
December

OLDER POSTS

10

English  Frangais

Subscribe for new tips.

8 Keep it active
15/03 Language: English Categary: Active verbs

WWW.ANDEZTOONS COM

Py s

Tom ate the apple.
The apple was eaten by Tom.

\ FINE WHTEYER..,

|54

_I—

“That’s the passive aggressive voice.”

Sentences are usually clearer and grammatically simpler if verbs are in the active form rather than the passive.

Naming the agent to show who is performing the action can also help clarify your thinking.

The passive can be useful, for example if you want to emphasise what was done rather than who did it,
or in the interests of diplomacy. However, the general rule of thumb is keep it active to keep it clear!

Claire is the face of the Clear Writing campaign. Here she provides practical writing tips to help you write more clearly and concisely and avoid common pitfalls.
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To Baoiko eyypagpo

[wg va ypagete pe
oapnvela
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10O.

‘Eva napadsiypa (cuppfoulAn 10)

Mnv EeExvarcteE tnv avabsmpnon

KOl TOV EAEYNX0 TOU EYYPAPpPoU TG

= HpnouUorioIrinoE Sy TS T Oy e D B O
OO Ao, Py S ArE O oo 011 S5 Ewnori—
Soee Ao TOo AEr

= AnBdore Hved IO Sy Oapd OO MOAL MeDirE TR,
BOowDome TOW - S0UTS oG I BRSO DO OB Gy W s L.
O npl:i'l:.:jr_'lsl'l; FOI O Mooy adpol ouww BE ovman e
OO WENCS YT EE Ay I OAANA UG | TO0 Toess;
Aoy UNOE®E] MERHTNTIws0r W LT EwDONioETE ROETH ruoe
OO UNDEEiDeE wi BEATMISDETE I Wi Orifoe o imeE e

= INTNOoOTE and oreabHed o wia KOOy T oxd—
A TOUC, MEpAAOUIBOGO LS L mOl O G BEApaa e T
W LN T OMDios BeEw SoTE Smioe woyimepn.

= AROoUUOTE TIC MOOTOOEN DO MpOeOERTIRO.

= ApcAoubBriorE OOEC OFT (WUTES BEATMGEWELR TN LA TO—
G, T O el ] T O SO I OO MO TDO0 3O L.

X peEdAdesote neEpoocoTEpn BormBsia;

AROUnN Aol OTow TEACHGIRETE T Sy Odpds O —— il
PO EXEDE @y«OWTIOE]l wi DO WiveEDE D T Sk o
Mo OhGgeess, OFOAOUEGE IO TG MOEoride o oupSoe—
ASC—, CwBEXEDDI Wil EXEDE T ClEmor OTl @UFTOL roe
YWEOPOTE pIreoyooUne wi BEA T EBoa e sl At o Mraoypsi v

e SROE PEFoaoE FHoeD il 0 O T Ol 1 F1OROci T
MEOEEmn Mmow NSl wo xpronporeoaneeTe. 'H o sdnoesg
MOTOEER, el Wi Sl e Mo s e e mis
OxoynEs o SOy BO BEAOTE.

FreifTteE T Keipewvd oog
WIOL WAL KR EriuEd i, .
(HGWo Wia TO Moo g Emmporig)

Moo Eite wo Eo iy s HNOETE o T Now st S0 ne o
MeTCappeoumng (T8 M) o wO SITTOEDRE Wi Winesl ENnUEfsE s
TOLF FENIE WO O

TApeoLny SO0 LMMEEeoEe ., eOA oy JIE T QU O o
EVYPGPOU oo

loooeAiBes: G, o1 bpres oeAiSeg evog Siab-
Krwax ol Tdmow os popagn hitmmil

N ope SMmUEASIo POToCEA SLwy MpEns wo WoBEAETE
it Postry: soasSandg WEB (cdw n ovopocia o Ta
oach, o RIEW.

Mo cupPo S, ermoneess fore pe o WG T-WEB-EDIT.
Mo MEQIOSTENES MArE-OHP O e OETIO B T Srmpes—
AEpO IOTOEN I Buie:

hittpsdfaewna coooectransiatonffaclitie s’ procosctsfes sty
tutorialimdes endntrn

htbp iy Intr acomim e ceurop a.ew sery fenfdagtd
making _reqguestiPagesfiewah  adit aspos

AR O Eyrynp g oL

= (ooo ayyhescd A oo yakdaxda)dl Itefhte o otn
MMovEBo Mucoooing BrpesEdenng. Aoy e o ioeci Te
WL T T LSO W MG oA 1 oo X el GE oo TE
CRL PO A EX, LN TE W O O e S TE LITw L 0 | Sy MiE—
ROl O SOy s o oo DNGT—EDT, oo oo
Ba MEpnyDOA@EDs s ALUTFG QU Mou XDEsadseoTE
MO OTEEC MANDOEpOyDi e oo
httpdfmyintracomm.ec.euarop a.ew/ sery enfdg ity
miaking  reguestedity Pages/mdex .aspm

- foe adin emionpn yilcooa g EE) Mmnopsite
Wk QTN TE WA LMFSIHED WGBS o Tose O e T
Rl Eyy P QS (e I ROSE SErmiorreg
yALhoooD Yroidiere aitpen Postry wos SiTooTE o
mpoitne RIEW .
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NMpog oudnTnon

« T1 6a urmopouoaue va Kavoule
oTn Xwpa pac, ELUNVEOUEVOI aro
Tnv ekoTtparteia «Clear Writing»;
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Kai BEBaia

« 20OV TO OAPEC

« AnAouc o puBoc Tnc
aAnOeiac epu (O Aoyoc TN
aAnBeiac gival ek PUOEWC
anAoc)
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